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1.ROLE CENTRER-HOSTEL.



2.CREATE NEW HOSTEL.

STEP 1: Click on Master.

STEP 2: Click on new to create a new hostel.



STEP 3: Fill these entries.

STEP 4:  After fill these entries click on Navigate



STEP 5: Click on Hostel Category.



STEP 6:  Click on new  to create New Room.

STEP 7: Fill these entries and click on OK.





3. EDIT IN HOSTEL.

STEP 1. Select specific Hostel and click on Edit.

STEP 2: After click on Edit you click on navigate and hostel category then edit the entries and
press OK.



4. VIEW IN HOSTEL.

STEP 1. Select specific Hostel and click on View.

STEP 2: After click on view you see the hostels then click on navigate and hostel category 
then view the room entries and press OK.



5. DELETE IN HOSTEL.

STEP 1. Select specific Hostel and click on Delete.





6. FIRST ALLOTMENT IN HOSTEL.

Step 1: Firstly you click on Transaction.

Step 2: Click on Student Hostel Requirement  then select a specific student and click on 
Action.



Step 3: Click on Allow Hostel.

Step 4: Fill the catgegory and click on Submit Request.



Step 5: Fill these all entries and click on Allot and OK.
 After sending the approval the admin approved this allotment.



7.SECOND ALLOTMENT IN HOSTEL.

Step 1: Firstly you click on Student Hostel Alloted List after click select a specific student and 
click on Action.



Step 2: Click on Re-allow Hostel.

Step 3: Click on YES.

Step 4: After fill Category click on Submit Request.



Step 5: After fill all entries click on Allot and OK.
This allotment goes account department and admin they will approve this.





8.ROOM CHANGE IN HOSTEL.

Step 1: Firstly you click on Student Hostel Alloted List after click select a specific student and 
click on View.

Step 2: Click on Navigate.



Step 3: Click on Room Change.

Step 4: After fill these entries click on Navigate.



Step 5: Firstly click on Release then click on Send For Approval.



9.VACATE IN HOSTEL.

Step 1: Firstly you click on Student Hostel Alloted List after click select a specific student and 
click on View.



Step 2: Click on Navigate.

Step 3: Click on Vacate.



Step 4:  Fill these entries and click on firstly Release after this click on Send For Approval.



10. ATTENDANCE IN HOSTEL.

Step 1: Firstly click on Hostel Attendance List then click on NEW.

Step 2: After filling these entries click on NAVIGATE.



Step 3: Click on  GET STUDENT then click update student attendance.

Step 4: Click on POST ATTENDANCE.



Step 5: For viewing the attendace click on Posted Hostel Attendance and select a specific 
hostel attendance and click on view,

Step 6: ATTENDANCE VIEW.



11. LEAVE IN HOSTEL.

Step 1. After student apply the leave. Leave shown the user in Student Leave Apply Detail 
List. Select the student and click on Navigate.



Step 2: Here isApprove And Reject button.

Step 3: After approval you can see here the Student Leave Apporval status.





12. MAINTAINANCE IN HOSTEL.
 
Step 1: Firstly you click on Hostel Maintain Listthen click on NEW.

Step 2: Fill these entries and click on NAVIGATE.



Step 3:  Click on RELEASE.

Step 4: Click on POST.



Step 5: After post you can see here the Hostel Maintain List status.





13. MESS IN HOSTEL.

Step 1: First you click on MESS RECORD then click on NEW.

Step 2: Fill these entries and click on NAVIGATE.



Step 3: Click on RELEASE.



14. ROOM ALLOT APPROVAL LIST.

Step 1: You can see here the Room Allotment is approved or not by ADMIN.





15. ROOM CHANGE APPROVAL LIST.

Step 1: You can see here the Room change is approved or not by ADMIN.



16.SEAT VACATE APPROVAL LIST.

Step 1: You can see here the Room vacate is approved or not by ADMIN.



17.REPORTS.

1. Hostel Registration Format.
2. Institute Wise Hostel List.
3. Hostel Occupancy.
4. Hostel Alloted Student.
5. Hostel Transfer.
6. Hostel Vacant Student List.
7. Hostel Student List.
8. Hostel Maintainance.
9. Daily Hostel Student Attendance.
10. Hostel Student Attendance Register.
11. Hostel Unreported Student List.
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